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1. O01Me noJI0KeHus

1.1. Hacrosmue npaBuia yCTaHaBIMBAIOT IOPSAAOK BEACHUS M XPAHEHUS TPYLOBBIX
kHmkeK B MJIOAY npp-a/c «AlleHbKUN IBETOYCK.

1.2. Hacrosmue mnpaBuna pa3paboTaHbl B COOTBETCTBHM C TpPYJOBBIM KOJEKCOM
Poccuiickoit ®@enepauun, npukazom Muntpyna Poccun ot 19.05.2021 Ne 320 «O6
YTBEpKIAEHUHU (POPMBI, OPSIIKA BEACHUS U XPAHEHUSI TPYJOBBIX KHUXKEK».

1.3. TpynoBasi KHW)KKA SIBJIIETCS OCHOBHBIM JOKYMEHTOM O TPYAOBOW IEATEIBHOCTH U
TpynoBoM craxke pabotHuka MJIOAY npp-1/c « AlleHbKHH IBETOYEKY.

1.4. B TpynoBYI0 KHMKKY BHOCSITCSL CBEJIEHUSI O paOOTHUKE, BBINOJIHAEMON UM pabdoTe,
NEepeBO/IE Ha JPYryl0 MHOCTOSIHHYIO paboTy M 00 YBOJbHEHHHM DPAOOTHUKA, a TaKKe
OCHOBaHHUS NPEKPALIEHUS TPYIOBOTO IOTOBOPA U CBEJICHUS O HarpakJIeHUU 3a YCIEXU B
pabore.

1.5. CBeneHus o B3BICKaHMAX B TPYIAOBYIO KHMKKY HE BHOCATCS, 3a HMCKIIOYEHHEM
ClIy4aeB, KOTJa JUCHUIIIIMHAPHBIM B3bICKAHUEM SIBJISIETCS YBOJIbHEHHE.

1.6. Tpynosble kHWXKKH B MJIOAY 1pp-1/c «AneHbKUN [IBETOUEK» BEAYTCA Ha PyCCKOM
A3BIKE.

2. Benenmne TpyaoBbIX KHMKEK

2.1. PabGoronarens BeIeT TPYMOBbIC KHIDKKH Ha Ka)KJIOTO paOOTHUKA, TIPOPaOOTABIIETO
y HETO CBBIIIE TSATH JHEH, B cly4yae Korja padoTa y JaHHOTO paboTomaTess sSBIsSeTCs A
pabOTHUKAa OCHOBHOM (32 MCKJIIOYEHHEM CIIy4yaeB, €CIM B COOTBETCTBHM C TpyAOBBIM
koaekcoMm Poccuiickoit @enepanuu, UHBIM (peiepaibHBIM 3aKOHOM TPYAOBasi KHMKKA Ha
paboTHuKa He BeneTcs (He ohopmIIseTcs).

2.2. B Tpy/OBYIO KHIKKY BHOCSITCS CIIEIYIOIIUE CBEACHUS O paOOTHHKE:!

a) dbaMuius, UMs, OTUYECTBO, JaTa POXKIAEHUS (YUCIO, MECSI, T0J) — HAa OCHOBaHUU
NacnopTa WM HHOTO JTOKYMEHTA, YOCTOBEPSIOLIETrO JUUYHOCTh;

0) oOpasoBanue, mpodeccus, CHEIUaTbHOCTh — Ha OCHOBAaHHMHM JOKYMEHTOB 00
o0pa3oBaHuy, 0 KBaNU(UKALMK WM HAJTUYUK CIIEUUATbHBIX 3HAHUH (IIPU MOCTYIJICHUU
Ha paboTy, TPeOYIOIIYIO CIIeHATIBHBIX 3HAHUHN WU CHIEIMATBLHON MOATOTOBKH).

2.3. Bce 3amucu o BBINONHAEMOH paboTe, mepeBojie Ha JAPYryl0 MOCTOSHHYIO paloTy,
KBaJM(HUKAIH, YBOJILHEHUH, a TAKXKE O HarpaXXJICHUH, IPOU3BEACHHOM paboToIaTeNIeM,
BHOCSTCS B TPYNOBYIO KHI)KKY Ha OCHOBAaHMM COOTBETCTBYIOIIEIO IpHKa3a
(pacmiopsikenus) paboTogaTens He o3Hee 5 padounXx JHEH, a TPU YBOJILHEHUH — B JCHb
YBOJIBHEHUS U JOJHKHBI TOUHO COOTBETCTBOBATH TEKCTY IIPHKA3a (PACTIOPSIKEHUS).

2.4. 3anucu JaT BO BCEeX pazjeniaX TPYIOBBIX KHIDKEK IMPOMU3BOAATCS apaObCKUMHU
nudpamMu (YUCIIO0 U MECSL — IBY3HaYHBIMU, T'OJl — YEThIPEX3HAUHBIMU ).

2.5. 3anucu peKoOMeHAyeTcs NMPOU3BOAUTh aKKypaTHO, CBETOBOJOCTOMKUMU YEPHUIAMU
(macToii, KpacKoi, TeJeM) YepHOro, CHHETO WM (PHOJIETOBOTO IIBeTa U 0e3 KaKux-1nbo
cokpameHuii. He nomyckaercss mucaTh «Ip.» BMECTO «IIPUKa3», «pacil.) BMECTO
«pacnopsiKEHUE», «Iep.» BMECTO «IepeBe/ieH». Takke 3alucyu MOTYT ObITh MOJTHOCTBHIO
WJIM YaCTHUYHO NPOMU3BEJEHBI C UCIOJIb30BAHUEM TEXHUUYECKHUX CPEJCTB IMYyTEM IEpeHoca
KpacuTellel Wi B BUJE OTTUCKA MITamma (1eyaTH).

2.6. 3anucu B TPYAOBYIO KHMXKKY O MPUYMHAX YBOJbHEHUS (TPEKpalleHUs TPYyAOBOIO
JIOTOBOPA) BHOCSITCSI B TOYHOM COOTBETCTBHH C (hopmynupoBkamu TpynoBoro komekca
Poccuiickoit denepanmu uiu HHOTO (PeepabHOrO 3aKOHA B CIEAYIOIIEM MOPSIKE:



B rpade | craBuTCS NOPAIKOBBII HOMEp 3amucH; B rpade 2 yka3plBaeTcs Jjara
YBOJIbHEHHUS (TpeKpalieHus TPYIOBOro Aorosopa); B rpade 3 Jnenaercs 3amuch O
IPUYMHE YBOJbHEHUS (MpEeKpalleHus TPYAOBOTO J0roBopa); B rpade 4 ykasplBaeTcs
HAaUMEHOBaHUE [OKYMEHTAa, HAa OCHOBAaHMM KOTOPOIO BHECEHA 3alluCh, — IPHUKa3
(pacniopsbkeHue) Wi UHOE pelleHne paboToiaress, ero 1ata 1 HoMep.

2.7. CBenenusi 0 paboOTe MO COBMECTUTENBCTBY (00 YBOJBHEHHH C 3TOM pabOTHI) IO
KEJIAaHUIO pabOTHHKA BHOCSTCS MO MECTY OCHOBHOW padOThl B TPYJAOBYIO KHUXKKY Ha
OCHOBAaHUHU JOKYMEHTA, MOATBEPKAAIOIIETO PaOOTy M0 COBMECTUTENBCTBY.

3anucu o mpuemMe Ha paboTy M0 COBMECTHTENBCTBY, O MEPEBOIC U 00 YBOJIbHEHUU MOTYT
BHOCHUTBCSI B TPYJIOBYIO KHUXKKY, KaK B XPOHOJOTMYECKOM MOpSJKE, TaKk U OJIOKaMHu
(OTHOBPEMEHHO O MPUEME U YBOJIBHEHHH) IOCIIE YBOJIBHEHMS U3 KaKJOW OpraHu3aliu
HAa OCHOBAaHUHU JIOKYMEHTA, COJEpIXKaIlero CBEJCHHUS O IpueMe Ha pabory U O
NpeKpalleHud JTaHHOTO TpyaoBoro joroopa. Ilpm »ToM 3amuck o pabore 10
COBMECTHUTENILCTBY BHOCUTCS TaKXk€E B TEX CIIydasiX, KOrjJa padoTa M0 COBMECTHTEILCTBY
uMela MecTo J0 TPYAOyCTpoicTBa K paboToaarento, paboTa y KOTOPOro AJisi paOOTHHUKA
ABJISIETCS OCHOBHOM.

2.8. B ciy4yae npu3HaHUS BPEMEHHOI'O IEPEBOAA IMOCTOSHHBIM, B TPYIOBYIO KHIXKY
BHOCUTCS Cleayromas 3amuchk: B rpade 1 pasmena «CmemeHus o paboTe» CTaBUTCS
MOPSAKOBBINI HOMEp 3amucu, B rpade 2 craBuUTCA Jata (akTUUecKoro Hadama
UCTIOJTHEHUSI paOOTHUKOM OOS3aHHOCTEH B CBS3M C BPEMEHHBIM IEpeBOJIOM, B rpade 3
YKa3pIBAa€TCS HAMMEHOBAaHUE  CTPYKTypHOro mnogmpasuneneHus  MJIOAY  upp-
I/c «ANEHBKMI  IIBETOYEK» C YKa3aHHEM €ro KOHKPETHOTO  HaWMEHOBaHUS,
HAUMEHOBAHMUS JIOJDKHOCTH (paboThl), CHENUANTbHOCTH, Npodeccud ¢ yKa3zaHUEM
kBanpukanuy, B rpady 4 3aHOCATCA JaTa U HOMEp NprKa3a (pacrnopspKeHUs ) TUpEKTopa
B MJIOAY 1upp-1/c « AIeHbKHI I1IBETOYEK», Ha OCHOBAHHH KOTOPOTO PAaOOTHUK OBLI
BPEMEHHO TIEPEBE/ICH M HAa OCHOBAaHMHM KOTOPOTO PAaOOTHUK MEPEBEACH Ha MOCTOSHHOUN
OCHOBE.

2.9. Tlpu yBOJbHEHUHM (MpEKpalIeHUH TPYIOBOTO JIOrOBOpa) B CBS3U C IEPEBOAOM
paboTHUKAa Ha JAPYryl0 TOCTOSHHYIO palboTy K Apyromy paboromarento (B APYryro
opranm3amuioo) B rpade 3 pasgena «CsemeHus o paboTe» TPYAOBOM KHHIKKH
YKa3bIBAa€TCs, B KAKOM IMOPSIIKE OCYUIECTBIISIETCS] IEPEBO/I: MO POchOe pabOTHUKA UIU C
€ro corjiacus, 1 HaMMEHOBAaHNE OpTraHU3allly WU UHAUBUAYAIbHOIO MpEeANpUHUMATENS,
KyZa MepeBOAUTCS PaOOTHUK.

2.10. 3anucu o npodecCHOHAIBHON CITy>KeOHOU AESITENIbHOCTH B BUJIE TOCYAapCTBEHHOMN
FPXKIAHCKOM M MYHMIMIAIBHOM CIIy’)XKObl, BOEHHOW CIyXObl U TOCYJapCTBEHHOMU
CIIy>kOBbI HHBIX BHJ/IOB, KOTOPbIE YCTaHABIMBAIOTCA (hefiepaibHbBIMU 3aKOHAMU, BHOCATCS B
TPYAOBYIO KHI)KKY IO MECTy MPOXOXIEHUS CIYyKObl C Y4YeTOM TOJOXKEHHUH
COOTBETCTBYIOUIMX (eJepalbHbIX 3aKOHOB, HHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
YCTaHABJIMBAIOIINX MOPSAIOK IPOXOKICHHUS TOCYIaPCTBEHHOM CITYKOBI.

2.11. B pasnenax «Csenenms o pabore» m «CBeIeHHS O HarpaxkjJacHUN» TPYI0BOMH
KHWKKHM 3a4EpKUBAaHUE DPAHEE BHECEHHBIX HETOUYHBIX, HENPaBWIbHBIX WIM HHBIX
NPU3HAHHBIX HEJACHCTBUTENILHBIMU 3aMUCce HE TOMyCKaeTCsl.

B TakoMm jxe mopsiike mpu3HAETCS HEJCHCTBUTENBHOM 3alKch 00 YBOJIbLHEHUH, IEPEBOJIE
Ha JPYTYIO MOCTOSHHYIO pa0oTy B CiIy4yae MpPU3HAHUS HE3aKOHHOCTH YBOJBHEHUS WU
nepeBojla caMMM paboTojareneM, KOHTPOJIbHO-HAJ30pPHBIM OpPraHOM, OPraHoM IO
PacCMOTPEHUIO TPYJIOBBIX CHOPOB WM CY/IOM M BOCCTAHOBJICHHMS Ha MpexHell pabote
WIN U3MEHEHHs (POPMYITHPOBKHU MPUUYUHBI YBOJIBEHEHHS.



2.12. B TpynoByl KHUXKY BHOCSTCS CIENYIOLIME CBEICHUS O HarpaxiacHuu
(MooILIpeHNN) 3a TPYIOBbIE 3aCIYTH:

a) O HarpaxJeHMHM TIOCYJapCTBEHHBIMH HarpajaMu, B TOM YHCIE O IPUCBOCHUU
rOCYAapCTBEHHBIX MTOYETHBIX 3BaHMI, HA OCHOBAaHUU COOTBETCTBYIOLIUX YKa30B U MHBIX
pEILIEHNI;

0) o HarpaxaeHuu Harpagamu l[Ipesunenta Poccuiickoit ®@enepannu u [IpaButenpcTBa
Poccuiickoit denepaunu, HarpagaMu QenepainbHbIX U PETHMOHAIBHBIX OPraHOB BIACTH,
OpraHOB MECTHOTO CaMOYIIpaBJIeHHUs, TPO(COI030B (B OTHOIICHUU WICHOB TPO(COI030B);
B) O HarpaxJIE€HWU I[IOYETHBIMU TpaMOTaMH, HAarpyJIHbIMH 3HaKaMH, 3HAYKaMH,
JUIUIOMaMU, IPOU3BOJUMOM pabOTOAATENSIMU;

r) 0 OpYruX BUJaX MOOLIPEHMsI, MPEIyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit
denepanny, a TAKKE KOJUIEKTUBHBIMU J10TOBOPAMH, MIPaBUJIAMU BHYTPEHHETO TPYAOBOTO
pacropsika, ycTaBaMH U MOJ0KEHUSMHU O TUCIUIUINHE.

2.13. VI3MeHeHus 3anuceil B TPYIOBbIX KHUXKKaX O (paMUIMM, UMEHHU, OTUYECTBE M J1aTe
POXKIEHHUST TPOU3BOIATCS HAa OCHOBAaHUM IAacIOpTa, CBUIETEIBCTBA O POXKICHHH, O
perucrtpainuu 6paka, 0 pacTOpKEHHH Opaka, 0 mepeMeHe UMEHHU U IPYTUX JOKYMEHTOB U
CO CCBUIKOW Ha UX HOMED, NaTy U OpraH, BbIAABIINM JTOKYMEHT.

2.14. Ilpn HamMuuu B TPYAOBOW KHM)KKE 3alUCH OO YBOJBHEHUM WIM MEPEBOJE Ha
Ipyryto paboTy, MpPU3HAHHOW HENEWCTBUTEIBHOM, paOOTHHKY MO €ro MUCbMEHHOMY
3asiBJICHUIO BbIJIA€TCA NyOIUKAT TPYAOBOM KHIDKKH IO MECTY paboThl, re Obljia BHECEHA
HENpaBWIbHAS WJIM HETOYHAs 3alMCh, B KOTOPBIA MEPEHOCATCS BCE MPOU3BEACHHBIC B
TPYZIOBOM KHMXXKE 3aIIMCH, 32 UCKIIFOYEHUEM 3allUCH, TPU3HAHHOW HEJIEHCTBUTEIBHOM.
Ecnu opranusanus, KOTOpas IMpOU3BENAa HENPABUIbHYIO WJIM HETOYHYIO 3aIlHCh,
pEOpraHn30BaHa, HCIPABICHUE NPOU3BOJUTCS €€ MPaBOIPEEMHUKOM, a B Cilydae
JUKBUAALIMK OpraHM3aluu — paboTojaTesieM MO0 HOBOMY MECTy pabOThl WM IO MECTY
paboThl, T/Ie OblIa BHECEHA MOCJHEIHSS 3aluCh B TPYAOBYIO KHIKKY, Ha OCHOBaHHH
COOTBETCTBYIOIIETO TOKYMEHTA.

Ecnu HenpaBwibHas WM HETOYHAs 3allChb B TPYJAOBOM KHIKKE MPOM3BEICHA
paGoromarereM  —  (U3MUECKUM  JIMIOM,  SIBJSIIOIIMMCA  WMHIUBUAYaJIbHBIM
IpealpUHUMATENIEM, M JEATENbHOCTh €r0 IpEeKpalleHa, UCIPABICHUE MPOU3BOJUTCS
paboTojareneM MO HOBOMY MECTY paOOThl WM MO MECTy paboThl, TJe Oblia BHECEHA
MOCJIEHSS 3allUCh CBEJIEHUH 0 paboTe Ha OCHOBAHUHU COOTBETCTBYIOLIETO TOKYMEHTA.

3. Yuer u XpaHeHHe TPYAOBBIX KHHKEK

3.1. C uenp0 ydera TPYIOBBIX KHIDKEK, a TakKe OJIAHKOB TPYAOBOW KHIDKKH H
BKIaspima B Hee B MJIOAY npp-a/c «AJIGHbKHIA IBETOUCK» BEAETCS:

a) MPUXOHO-PACXOHASI KHUTA 10 YYETy OJIAaHKOB TPYIOBOM KHUKKU W BKIIAJIBIIIA B HEE;
0) KHUTA y4yeTa ABUKEHUS TPYAOBBIX KHIDKEK U BKIIAJIBIIICH B HUX.

®opmbl yKa3aHHBIX KHUT yTBepxkaaroTcss npukazom MJIOAY 1npp-n/c «AneHbkuit
LBETOYEK)

3.2. TpynoBas kHmkka Xxpanutcs B MJIOAY 1pp-1/c « ATEeHbKHI 1IBETOYEK» U BBIIACTCS
pabOTHUKY B CIyvasx:

— VYBOJBHEHHMS — B JICHb YBOJIbHEHUA. TPyAOBBIE KHH)KKH, HE IIOJYYEHHBIC
paboTHUKaMHU TIpU YBOJBHCHHWH JIMOO B cllydae CMEpPTH pabOTHUKA €ro
OnMmKaluMU poACTBEHHUKAaMU, XpaHsaTcs 10 BocTpeboBanus B MJIOAY 1pp-
1/c «ANEHBKHI LIBETOYEK» B COOTBETCTBHM C TPEOOBAaHUSIMU K UX XPaHEHHIO,
YCTaHOBJIEHHBIMH 3aKOHOJATeNbcTBOM Poccuiickoit denepanuu 00 apXUBHOM
nene;



— TMpedbsIBICHHUS B OpPraHbl COLMAJIBHOIO CTpaxoBaHMWs. TpyaoBas KHUXKKa
BbIIaeTCd pabOTHUKY MO TMHCHbMEHHOMY 3asiBIIEHHI0O B TeueHHe 3 (Tpex)
paboumnx JHEH ¢ MOMEHTa MOJIa4yM 3asBICHUS.

3.3. OTBETCTBEHHBIM 3a BEJCHUE, XPAHEHHE, YUET U BbIJJaUy TPYJOBBIX KHUKEK SBISETCS
CIIELUATIUCT IO KaJapaMm.

4. Oco0eHHOCTH 3aN0JTHEHUS ¥ BbIIA4YM 1y0JIUKATa TPYA0BOl KHUKKH

4.1. Iy6nukaT TpyAOBOW KHM>KKH BbIIaeTCAd pabOTHUKY HE Mo3/Hee 15 pabouux aHen co
JTHS TI0JITaY¥ pAaOOTHUKOM 3asIBIICHHUS.

4.2. B ny6nukaT BHOCSTCS CIIEIYIOIINE CBEICHUS:

CBEJICHUSI O paOOTHHKE:

a) pamMuIus, UM, OTYECTBO (MPU HAJTUYUH), 1aTa POKICHHS;

0) oOpasoBanue, mpodeccus, CHEIUaTbHOCTh — Ha OCHOBAaHMHM JOKYMEHTOB 00
o0pa3oBaHuy, 0 KBATU(UKAINK WM HATUYAH CIICIUATBHBIX 3HAHUH (IIPU MOCTYIUICHUU
Ha paboTy, TPeOYIOIIYIO CIICIHMATBHBIX 3HAHUHN WM CTICIIUATBHOM MOTOTOBKH);

B) cBeleHUA O pabOTHHUKE, yKa3blBaeMble Ha TEPBOM CTpaHUIlEe (TUTYJIHHOM JIUCTE)
TPYJAOBOW KHMKKH, 3aIIOJHAIOTCS CIAEAYIOIUM 00pazoM:

— Qamwiug, UM U OTYECTBO (IIPU HAJIMYMHK) YKA3bIBAIOTCS IMOJHOCTHIO, 0O€3
COKpAIIlEHUH WM 3aMEHbl UMEHH W OTYCCTBA WHUIIMATIAMHM, JaTa POXKICHUS
3aMKCHIBAETCS TMOJHOCTHIO (YHCIIO, MECSIl, TOA) HA OCHOBAaHUM IACIOpTa WIH
MHOTO JIOKYMEHTA, YAOCTOBEPSIIOLIETO JINYHOCTD;

— 3amuch 00 oOpa3oBaHuM (OCHOBHOE 0OIIee, cpenHee oOiiee, cpeaHee
npodeccuoHanbHOe, BbIclIee (OakamaBpuar, CIENHMATUTET, MarucTparypa,
MOJIFOTOBKA KAaJ[pOB BBHICIICH KBaNU(UKAIIMN) OCYIIECTBISIETCS TOJBKO Ha
OCHOBaHWUU JOKYMEHTOB 00 oOpa3oBaHuu (arTecrata, YJIOCTOBEPECHHUS,
JUTIIIOMA);

— mnpodeccus u (WIK) CIENUATLHOCTh YKAa3bIBAIOTCS Ha OCHOBAaHUM JOKYMEHTOB
00 oOpazoBaHWU, KBAIU(DHUKAIMN WIA HAJUYUM CICUUATBHBIX 3HAHUU (TIpH
NOCTYIUIGHMM Ha paboTry, TpeOyloulylo CHeUUaldbHBIX 3HAHUM WM
CHeUaJbHOM TOJATOTOBKM) WM JIpYyrUX  HaJUlexame o(OpMIICHHbIX
JIOKYMEHTOB;

) TIoclie yKa3aHWs JaThl 3aMOJIHEHUs] TPYAOBOW KHMKKHU PAaOOTHUK CBOEH MOAMKCHIO HA
NEpPBOM CTpaHUIC (TUTYJIBHOM JIHCTE) TPYAOBOW KHIDKKH 3aBEpSET NPABHIBHOCTH
BHECEHHBIX CBCJCHUI;

1) TIEPBYIO CTPAHUILy (TUTYJIBHBIN JIUCT) TPYIOBOM KHUKKHU MOAMUCHIBACT TAKXKE JIHUIIO,
OTBETCTBEHHOE 3a BBIIa4y TPYIOBBIX KHIKEK, ITOCIIE YET0 CTABUTCSA MeYaTh OPraHU3aINN
(medath KaApoBOW CIYXKObI) (IpU HAIUYUK TI€YaTH), B KOTOPOW BIEPBBIC 3aIOJIHEHA
TpyJa0Basi KHMXXKa,

e) cBeleHus 00 oOmeM craxe paboTel pabotHuka mo noctymieHus B MIOAY upp-
1/C «ATIEHBKHI IIBETOYEK», MOITBEPKIEHHOM JOKYMEHTAIBHO;

) CBEJEHUS O pabOTe M HarpaxJaeHuu (TOOUIPEHUH), KOTOPbIE BHOCUIUCH B TPYJIOBYIO
KHIDKKY TIO TTOCJIETHEMY MECTY paOOThI.

4.3. Eciu pabotHuk no nocrymienus B MJIOAY upp-n/c «ANeHbKHI LIBETOYEK» YyKe
paboTan, TO MpH 3aMoJIHEHUHM AyOJIMKaTa TPYIOBOM KHIKKHM B paziene «CBeaeHHs O
pabote» B rpady 3 BHOCHTCS 3amuch 00 0OLIEM TPYIAOBOM cTa)xe pabOThl B KayecTBE
paboTHHMKA 110 MOCTYIUJICHUS B M/IOAY Ipp-1/C «ATEHBKHIA IIBETOYCK,
TIOJITBEPIKACHHOM COOTBETCTBYIOIINMH JTOKYMEHTAMHU.



OO0mmii ctax paboTHI 3aMMCHIBAETCS CYMMapHO, TO €CTh YKa3bIBaETCs 00IIee KOJINYECTBO
JeT, MecseB, AHeH padoThl 0e3 yTOUHEHUs, Y Kakoro padborojaTesns, B Kakue Mepuo/isl
BPEMEHU U Ha KaKUX JIOJKHOCTSX paboTal B MPOIJIOM BJIAJIENEL] TPYJOBOM KHIKKH.
[Tocne »Toro oOmMiI TpynoBOM cTaxk pabOThl, MOATBEPKACHHBIM HaJJIEKaIIEe
oOpMIICHHBIMU JOKYMEHTAaMH, 3alUCBIBAETCS IO OTIENbHBIM IepHojaM paboThl B
cleqyromeM Mnopsjake: B rpade 2 ykas3blBaeTcsl JaTa IpHeMa Ha paboty; B rpade 3
3aMKUCHIBAETCS HAMMEHOBaHUE opraHuzainuu (pabotonartens), rae pabortan pabOTHHK, a
TaKXe CTPYKTYpHOE Mojipa3ziesieHre u padoTa (J0JKHOCTB), CIIeHUalbHOCTb, Mpodeccus
C YKa3aHHEM KBAJTU(UKALUHI, HA KOTOPYIO ObLI NPUHAT paOOTHHUK.

Ecnu npeacraBieHHbIMHE TOKYMEHTAMU TOJITBEPKAAETCS, YTO PAOOTHUK NEPEBOJIUIICS HA
JIPYTYIO MOCTOSIHHYIO paboTy B TOH ke opranusanuu (y Toro ke padboronareis), To 00
ATOM TaK)Ke JAEJIAeTCs COOTBETCTBYIOLIAs 3aIUCh.

3areM B rpade 2 yka3blBaeTCs JjaTa YBOJIbHEHUS (IIPEKpalleHus: TPYJA0BOro J0roBopa), a
B rpadge 3 — npuunHa (OCHOBAHME) YBOJIBHEHMS, €CJIM B MPEACTABICHHOM PaO0OTHUKOM
JIOKYMEHTE UMEIOTCS TAKUE TaHHBIE.

B Tom ciydae korja JOKyMEHTBI HE COJEpKaT IMOJHOCTBIO YKa3aHHBIX BBIIIE CBEIECHUN O
paboTe B IpOLUIOM, B AYOJMKAT TPYAOBOW KHUKKH BHOCSTCSI TOJIbKO HMMEIOIIMECS B
JIOKYMEHTax CBEACHMS.

B rpade 4 ykasbiBaeTcsi HaMMEHOBaHHE, JaTa M HOMEp JOKYMEHTa, Ha OCHOBAaHUU
KOTOPOrO IPOU3BEAEHBl COOTBETCTBYIOIIME 3amucu B JayOnukarte. OpuruHaibl
JOKYMEHTOB, MOATBEPKIAIOUIMX CTaX paOOThl, MOCIE CHATUS C HHUX KONUH U
HAJJIeXKAIIEr0 MX 3aBEPEHHs BO3BpAIlAOTCS MX Biajenslly. B ciaywdae eciam yrpara
TPYAOBOM KHIKKHM MPOM30LLIA MO BUHE pabOTHMKA, YKa3aHHOTO B M. 3.1 HacTOALIMX
[TpaBui, To OH 00s13aH coOpaTh MH(POPMAIMIO C MPEABIAYIIUX MECT padOThl BiaAeibla
TPYJIOBOW KHUKKU M BHECTU ee B ayonukat, a MJIOAY upp-a/c «AeHbKHI BETOUEK)
OKa3bIBAET COJEHCTBUE PAOOTHUKY B MOJIYYEHHHM TOKYMEHTOB, MTOJTBEP)KIAIOMINX CTaX
ero paboThl, NPENNIECTBYIOIIMA TocTyluieHnio Ha pabory B MJIOAY 1upp-
/¢ «AJIEHBKUI 1IBETOYEKY.

4.4. Ilpu Belgaue nyOnauKaTa B NMPaBOM BEPXHEM Iy MEPBOM CTpaHUIIBI TyOnuKara
TPYJIOBOW KHWXKHU JeNaeTcsi Haanuch: «Jlyonukaty». Ha mepBoil cTpanuiie (TUTYJIBHOM
JIMCTE) MpEeKHENW TPYAOBOM KHMKKM nuuieTcs: «B3ameH BbinaH AyOnukaT» ¢ yKazaHUEM
€ro cepuu U HoMepa.



